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SYLLABUS 

WED 472 

ORGANIZING COOPERATIVE EDUCATION 

Summer 2017 

 

Course Description 
 

Introduction to cooperative education including history, rationale, legislation, goals and 

objectives.  Programming, public relations and evaluation of cooperative education. 

Introduction of student selection and management of cooperative education programs.  

Fulfills three semester hours of six required for State of Illinois certification. 

 

General Course Objectives 
 

1. To identify and understand the components of a cooperative education program. 

2. To acquaint the student with cooperative education in the state of Illinois. 

3. To develop competencies relative to the task of introducing and organizing a 

program in cooperative education. 

 

Text 
 

Erthal, M. (2009). Handbook for cooperative education, internships, and registered 

 apprenticeship (2nd. ed.). Springfield, IL:  Illinois State Board of Education. 

Retrieved  from https://www.isbe.net/Documents/coop_ed_handbook.pdf 

 

Course Evaluation 
 

For all of your assignments, you will be creating them based upon the cooperative 

education program you are working with or might work with in the future.  All 

assignments will be completed in Word and submitted to a dropbox in SIU Online.  If the 

assignment has more than one part, please use a heading to identify each part of the 

assignment.  All assignments are due by July 31, 2017. 

 

Assignment 1 (10 points) 

 

Read the Introduction and Chapter 1, Section A of the Handbook 

 

Review the Illinois Learning Standards at https://www.isbe.net/Pages/Learning-

Standards.aspx 

 

First, identify the type of program you are currently working with (or the type of program 

you think you might be working with in the future).  Give as many specifics about the 

program as possible (where it is located, number of students, etc.).  

 

Second, select one state agency, one federal agency, and one organization under 

miscellaneous resources in the Handbook.  Explain the purpose, mission, and resources 

https://www.isbe.net/Documents/coop_ed_handbook.pdf
https://www.isbe.net/Pages/Learning-Standards.aspx
https://www.isbe.net/Pages/Learning-Standards.aspx
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available from each. Then, explain how each could be used to support your cooperative 

education program. 

 

Assignment 2 (15 points) 

 

Read Chapter 1, Section B of the Handbook 

 

First, visit a business applicable to your occupational area and develop a comprehensive 

task list for a specific job at that business.  Include a minimum of 20 tasks for that 

specific job.  Interview a worker to determine the major tasks that worker does in a 

month.  

 

Second, list the criteria that you would use to select advisory committee members for 

your program.  How will you select them?  How many will you select?  What qualities 

are important?  What are the members’ backgrounds?  How will you contact them?  

Include rationale for each of your choices. 

 

Assignment 3 (30 points) 

 

Read Chapter 1, Sections D and E of the Handbook 

 

First, develop student selection criteria and provide rationale for the criteria.  Include a 

minimum of 10 criteria.  What criteria will you use in order to select and admit students 

to your CE program?  Be sure to include the rationale for each criterion. 

 

Second, develop training station criteria and provide rationale for the criteria.  Include a 

minimum of 10 criteria.  What criteria will you use in order to select a training station 

that is appropriate and adheres to CE principles?  Be sure to include the rationale for 

each criterion. 

 

Third, develop a student evaluation plan (to be used at midterm and the end of the 

quarter/semester) to assess the student’s on-the-job performance and provide rationale for 

the criteria on the evaluation.  Include a minimum of 10 criteria.  Be sure to include the 

rationale for each criterion. 

 

Assignment 4 (25 points) 

 

Read Chapter 1, Sections F and H of the Handbook 

 

First, locate an area career center in your area and describe the programs that are offered.  

Indicate where the ACC is located (attached to a school, a separate building, a 

community college, etc.).  What courses are offered?  Is a certificate program available 

after program completion?  How many teachers are there in each program?  Have the 

program(s) won awards?  If so, list them.  Include any other information that you deem 

valuable. 
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Second, identify the Education for Employment (EFE) System Director and Regional 

Office of Education (ROE) for your area.  (These are two different agencies.)  What 

support can these agencies offer and what resources are available?  Supply the name of 

the agency, the director’s name, local address, and resources.  A visit or call to the 

agencies to introduce yourself will help you now and in the future. 

 

Third, summarize youth Federal guidelines/laws.  You are ultimately responsible for 

following all Federal and State guidelines and laws pertaining to youth employment.  

Using the U.S. Department of Labor website 

(https://www.dol.gov/general/topic/youthlabor), summarize the information from these 

topics:  (a) age requirements, (b) employment by parents, (c) enforcement, (d) 

entertainment industry employment, (e) exemptions to the FLSA, (f) hazardous jobs, (g) 

wages, (h) work hours, and (i) work permits/age certificates.  Summarize this information 

in your own words. 

 

Final Exam (50 points) 

 

Once you have completed all of the above assignments, you will be ready to complete the 

final exam.  It will be administered through SIU Online.  You will be able to use your 

book and projects to answer the questions.  You will have only one chance and one hour 

to complete the exam.  You must complete the exam by August 3, 2017.  

 

Grades 

 

117-130 points   A 

104-116 points   B 

  91-103 points   C 

  78- 90 points    D 

    0- 77 points    F 

 

Instructor Information 

 

Dr. Barbara Hagler 

Pulliam 210  

Workforce Education and Development 

Southern Illinois University 

Carbondale, IL  62901-4605 

Office Phone: 618-453-1969  Office Fax:  618-453-1909       E-mail:  

bhagler@siu.edu 

Office Hours: By appointment 

 

 

https://www.dol.gov/general/topic/youthlabor

