
Syllabus
(Topic-centered)

Course Description: WED 590 1-9 Readings. Supervised readings in selected advanced subjects.
Restricted to WED majors.  Prerequisite: consent of  Department.

Purpose
The purpose of the topic-centered approach to WED 590 - Readings is to provide

students with a means of becoming better informed about a specific issue or topic as it relates to
workforce education and development and to earn academic credit for their efforts. The readings
must be related to a central theme selected by the student. In many instances, the readings course
continues the individual’s study of a topic that began in a prior course(s).

Goals
The goals of the course are to:

< Guide the students in continuing their reading about a particular topic or
area of interest and concluding their effort with the writing of annotated
bibliography; and

< Provide the necessary on-line and personal instruction and counsel needed
by the student to complete their research project.

Learning Objectives
The learning objectives of the course are to:

#1 - Write an Abstract
Introduction

#2 - Write the Purpose of the Annotated Bibliography
#3 - Write the Goals of the Annotated Bibliography

Annotated Readings
#4 - Write an Annotated Review of the Literature

References
#5 - List the Cited References

Course Product
A “Readings Journal” serves as the final project of the course. The contents of the

journal, appearing in the form of an annotated bibliography, is a compilation of the readings
related to a workforce education issue or topic. By definition, a topic-centered bibliography is
not a formal research study. The major topics with their headings and sub-headings should be
appropriate to the central theme of the project. Areas of interest that might be consider, but are
not limited to, include curriculum, learner assessment, program evaluation, administration,
quality assurance, return-on-investment and so forth. See a sample title page and table of
contents of a topic-centered readings journal on the home page.

Guidelines



The guidelines for writing the readings journal are as follows:
< One-half to one page abstract
< 50 bibliographic entries
< APA style
< Double spaced throughout the bibliography
< Margins 1½" left, 1" top, right and bottom
< Paginated
< 12 point font, Times New Roman or similar
< Concluded with a list of references
< Spiral or coil binding 

Resources
< Publication Manual of the American Psychological Association, Sixth Edition
< APA Style Guide to Electronic References

Final Grade
The final grade received in the course is based on the number of points earned on the

annotated bibliography less those deducted for late project submission. Point totals are converted
to percentages and letter grades assigned accordingly. See percentage/point scale below.  

Students are encouraged to maintain contact with the instructor throughout the semester.
By doing so, the instructor can give the students perspective as to the quality of their work and
suggest ways in which it might be improved.

                               %              Letter Grade
                         91 - 100      =          A
                         80 -  90       =          B
                         68 -  79       =          C
                         57 -  67       =          D

                                                   0 -  56       =          F

Due Date
 A typed, bound copy of the “Readings Journal” is due in my office the week preceding

final examination week. The journal will follow the table of contents found on my home page.
As we get closer to the end of the semester, I’ll give you a specific due date.

Students who submit ANY fewer than the required fifty annotations will receive an “F”
in the course. Be advised. Also, incomplete (INC) or deferred (DEF) grades will not be awarded
in the course. If you cannot successfully complete the assignment, consider withdrawing from
the course rather than receive a failing grade.

Note: Include a stamped, self-addressed envelope with your final project if you would
like your annotated bibliography returned to you.



Contact Information
Richard F. Bortz
Workforce Education and Development
Pulliam Hall, Room 212
475 Clocktower Drive
Mail Code 4605
Southern Illinois University
Carbondale, IL 62901
618 453-1905 (work)
618 453-1909 (FAX)
618 549-4348 (home)
bortz@siu.edu (e-mail)


