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SYLLABUS

Course description: WED 591-3. Recent developments and trends in various
aspects of education for work. Instruction provided by recognized authorities.

Purpose
The purpose of WED 591 - New Developments is to keep WED graduate students

abreast of current trends and issues that effect education and the workplace.

Prerequisites
The prerequisites of the course are that the students must be a:

< Master’s or doctoral student with a concentration in Workforce Education
and Development; or have the

< Consent of the WED Graduate Program Coordinator for admission to the
course if they are not WED graduate students.

Learning Objectives
The two learning objectives of the course are to:

< Write a “Summary of Daily Sessions”
< Prepare an “Action Plan”

Course Product
A “Workforce Issues, Analysis and Planning Report” serves as the final project of the

course. Reflecting the learning objectives of the course, the report is divided into two major
parts: “Summary of Daily Sessions” and  “Action Plan.” The “Summary of Daily Sessions” is a
day-to-day account of the thoughts and observations of the student as to the topics and issues
presented throughout the week. The “Action Plan” suggests how the student might integrate
what was learned in the course into their professional lives or the organization/institution in
which they work. 

A sample title page and table of contents of the report accompanies this syllabus. A
discussion of the “Contents”, “Guidelines” and “Basis for Evaluation” appears below.

The contents for the “Workforce Issues, Analysis and Planning Report” are as follows:
                   < Title page

      < “Workforce Issues, Analysis and Planning Report”
      < Name of the author
      < “Submitted in Partial Fulfillment of WED 591 - New Developments”
      < Semester and Year (Summer 2012)

                   < Table of Contents
                   < One-half to one page abstract

       < Body of the document
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      < “Summary of Daily Sessions.” A summary and analysis of each of the five
daily sessions. A minimum of four pages.

      < “Action Plan.” A plan for integrating course concepts/materials into one’s
professional life or that of the organization or institution in which they are
employed. A minimum of four pages.

        <  List of References (required only if a citation appears in the body of the report).

The guidelines for the report are as follows:
         <   Clear acetate front cover and 24# back cover (appropriate color)
         <   Aesthetically pleasing title page
         <   Spiral or coil binding
         <   APA style
         <   Double spaced throughout the paper with the single exception being the list of     

  references. If present, the references should be single spaced within the
reference    and double-spaced between each entry.

         <   Margins 1½" left, 1" top, right and bottom
         <   Appropriate paginated
         <   12 point font, Times New Roman or similar

The basis of evaluation for the course includes the following:
         <   “Workforce Issues, Analysis and Planning Report” ~ 60 points
         <   Course Policy Adherence ~  40 points

Due Date
A bound, paper copy of the “Workforce Issues, Analysis and Planning Report” must be

logged in to the Office of Graduate Programs, Department of Workforce Education and Develop-
ment, Pulliam Hall, Room 219 on or before Friday, July 13, 2012. The project can be delivered
by the student, in person, or sent by U.S. mail. No e-mail attachments or faxes of the Report
will be accepted.

Ten points per day will be deducted from the total number of points earned on the project
if submitted after the July 13th date. Failure to submit the Report will result in an “F” being
awarded for the course.

Policies
Rollcall: Roll will be taken at the first of each morning and afternoon session. Students

who do not respond to the rollcall will be considered absent for that half-day session.
Five points will be deducted from the total score earned in the course each time the

student is late to class. It is the student’s responsibility to advise the instructor that they are in
attendance.

Attendance: For students who are absent, points will be deducted from the total score
earned in the course. The following number of accumulative points will be deducted, respec-
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tively, for each half-day session missed: 8, 12, 16, 20, 24, 28 and 32. There is no “grace” time
with regard to attendance. The student must be in attendance at all sessions.

Students who leave during the class or attend only the pre- or post-break session will be
considered absent for the entire half-day session.

Cell phones/texting: Turn off cell phones (not “Vibrate”) at the beginning of class. No
cell phone conversations or texting while class is in session are permitted. Forty points will be
deducted from the total score earned in the course for each violation. 

Individual Projects: Course projects are to be the work of the individual student. There
will be no copying or sharing of written material in the final project. However, dialogue or
philosophic discourse amongst students concerning the project continues to be fostered and
encouraged.

Backdated Withdrawal: A “backdated withdrawal” will not be signed by the instructor if
the student has earned a failing grade in the course. The student has the responsibility to drop the
course by the defined withdrawal date of the semester if they are failing and do not think they
can improve their grade through additional work and study.

Emergency Procedures: Southern Illinois University Carbondale is committed to
providing a safe and healthy environment for study and work. Because some health and safety
circumstances are beyond our control, we ask that you become familiar with the SIUC
Emergency Response Plan and Building Emergency Response Team (BERT) program.
Emergency response information is available on posters in buildings on campus, available on the
BERT's website at www.bert.siu.edu, Department of Public Safety's website www.dps.siu.edu
(disaster drop-down) and in the Emergency Response Guidelines pamphlet. Know how to
respond to each type of emergency.

Instructors will provide guidelines and direction to students in the classroom in the event
of an emergency affecting your location. It is important that you follow these instructions and
stay with your instructor during an evacuation or sheltering emergency. The Building
Emergency Response Team will provide assistance to your instructor in evacuating the building
or sheltering within the facility.

Final Grade
The final grade received in the course is based on the number of points earned on the

“Workforce Issues, Analysis and Planning Report”, less those deducted for absenteeism,
tardiness, late project submission or violation of the cell phone/texting rule. Point totals are
converted to percentages and letter grades assigned accordingly. See percentage/point scale
below.  

                               %              Letter Grade
                         91 - 100      =          A
                         80 -  90       =          B
                         68 -  79       =          C
                         57 -  67       =          D

                                                   0 -  56       =          F
Incomplete (INC) or deferred (DEF) grades will not be awarded in the course. If you

cannot successfully meet the requirements of the course or complete the assigned “Workforce
Issues, Analysis and Planning Report” by the defined due date, withdraw from the course rather
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than receive a failing grade.

Home Page
Sample WED 591 items appear on the instructor’s home page:

< Syllabus
< Schedule of Activities
< “Workforce Issues, Analysis and Planning Report” ~ Sample Title Page

and Table of Contents

Office Hours
Arranged by semester

Instructor
Richard F. Bortz
Pulliam Hall, Room 215c
Telephone: 618 453-1905
FAX: 618 453-1909
E-mail: bortz@siu.edu
Home Page: www.wed.siu.edu/faculty/bortz
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