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Graduate students who attend a professional conference may be able to get funding to 

help pay for travel, food, hotel, and possibly conference fees. The CI department, college, 

Graduate School, and other sources might have funding for you, too. In 2017-2018, CI 

department and COEHS college funding are only offered for students who are presenting 

at a conference. GPSC funding is guaranteed to students who are attending and to those 

who are presenting. Most types of funding are reimbursement, which means that you will 

have to pay the initial costs. Save your receipts and then turn them in within 30 days 

after the conference to receive the reimbursement that was promised to you. 

Step 1: Consult with your faculty advisor. Discuss the conference, and ask your advisor 

about possible funding. He/She might know if others are attending the same conference; 

you might be able to share a ride or a hotel room to reduce expenses. 

Step 2: Visit the Graduate and Professional Student Council (GPSC) website: 

http://gpsc.rso.siu.edu/. Look for information about Career Development Funds. Follow 

their instructions carefully, and ask them questions if you have any. You are guaranteed 

from GPSC $75 for attending a conference and $150 if you’re presenting at a conference, 

but you must submit the form to receive the funds. You can also contact GPSC by going 

to their office in the Student Center or by calling 618-536-7721 or gpsc@siu.edu.  

In addition to GPSC funds, you request assistance from the department: 

Step 3: Write a letter to Dr. Christie McIntyre. Tell her about the conference, why you are 

going, what you hope to learn, and other details. If you are presenting, tell her about your 

poster, paper, or presentation.  

Step 4: Complete the Request for Travel Support form. (Find this form by doing a search 

using the siu.edu search box.) Be sure to write on the form the amount of money you will 

be given from the GPSC. There is not a designated space for you to write this on the 

form, so write it clearly in the bottom margin. 

Step 5: Attach the letter to Dr. McIntyre to the Request for Travel Support form and 

submit both documents to Dr. McIntyre. You will be notified of any travel support that is 

available for you from the department and COEHS dean’s office. 

Step 6: Attend the conference, and save all of your receipts! 

Step 7: Within 30 days after the conference, complete and submit a Travel Expense 

Voucher. (Find this form by doing a search using the siu.edu search box.) You must 

attach the receipts that show the money you spent on the conference. Include a copy of 

the part of the program that shows that you were a presenter, if applicable. 

________________________________________________________________________     

Important: All forms and documents to request travel support should be submitted as 

soon as possible. There is usually a certain amount of travel support money in a budget 

for each fiscal year. Therefore, the sooner you make your request, the more likely that 

funding will be available for you.       October 2017 
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